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This Leo Club Program handbook will:
 • Inform Lions on how to organize a Leo club.• Give Lions and Leos information on the administration of a Leo club.• Offer guidance on the roles of Leo club officers, including special sections for Leo club
 advisors and Leo club officers.• Provide Leo club publications and forms.
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Lions Opportunities for Youth Programs
 In addition to the Leo Club Program, qualified Leos can apply for participation in these Lionsprograms:
 • Lions International Peace Poster Contest: Lions clubs sponsor this art contest forstudents, ages 11-13. The grand prize winner receives a trip for him or herself and twofamily members and the sponsoring Lions club president to the award ceremony.
 • Lions Clubs International Youth Exchange: Sponsored by a Lions club, young people(between the ages of 15 and 21) travel to another country to learn about another culture.Exchanges last between four and six weeks and can occur in any of the more than 190countries in which Lions clubs exist. Often, exchangees also participate in a Lions ClubsInternational Youth Camp.
 • Lions Clubs International Youth Camp: Lions clubs sponsor young people (betweenthe ages of 16 and 22) to attend Lions club, district or multiple district-sponsored youthcamps. Each year, there are approximately 100 Lions camps organized around the world.
 • Lions Young Leaders in Service Awards: Lions Clubs International will issue acongratulatory letter from the international president and a certificate to each nomineewho completes 50 hours of community service (silver seal certificate) or 100 or morehours of community service (gold seal certificate).
 • Lions Day at the United Nations: Leos can attend the annual event at the UnitedNations in New York, NY, USA.
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2
 Introduction to the Leo Club Program
 Leo program history and objectiveIn 1957, the Glenside Lions Club, Pennsylvania, USAsponsored the world’s first Leo club, the Abington HighSchool Leo Club with 35 students.
 In October 1967, the Lions Clubs International (LCI)Board of Directors adopted the Leo Club Program as anofficial program of the association. The objective of theLeo Club Program is:
 "...to provide the youth of the world with an opportunityfor development and contribution, individually and col-lectively, as responsible members of the local, nationaland international community."
 Leo clubs fulfill this objective every day and are anasset to the community. Leo club activities and proj-ects enhance the community and help young peopledevelop and practice leadership, organization and socialskills. Leo club involvement can instill in young people alifetime commitment to helping others.
 Leo mottoLeadership: Leos develop skills as organizers andmotivators of their peers. Experience: Leos learn the importance of cooperationthrough community service.Opportunity: Young people are given an opportunityto excel, to develop positive character traits and toreceive recognition for their contributions to the com-munity.
 "...TO PROVIDE THE YOUTH OF THE
 WORLD WITH AN OPPORTUNITY FOR
 DEVELOPMENT AND CONTRIBUTION,
 INDIVIDUALLY AND COLLECTIVELY, AS
 RESPONSIBLE MEMBERS OF THE
 LOCAL, NATIONAL AND INTERNATIONAL
 COMMUNITY."
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International networkLions Clubs International is the world’s premier com-munity service organization, with 1.3 million mem-bers. There are more than 45,000 Lions clubs inapproximately 200 countries. Regardless of the lan-guage Lions speak, religion they practice or politicsthey support, all are dedicated to helping people inneed.
 Leo clubs are part of the Lions international network.Leos also have their own network of approximately5,550 Leo clubs in more than 130 nations. The inter-national scope of LCI gives Leo and Lions club mem-bers a global identity.
 Sponsoring a Leo club: why and howLeo club sponsorship inspires Lions club membersthrough involvement with their community’s youth.Connections to youth can bring new energy to a Lionsclub. The sponsoring Lions club will also becomemore visible in the community with exposure to newaudiences, such as young professionals, students andparents of school-age children. Leo clubs are also away to mentor future community leaders and helpfoster future Lions.
 Relationship between Lions and LeosLeo clubs are a sponsored affiliation of Lions clubs.The sponsoring Lions club is responsible for guidingand counseling its Leo club. By working closely withLeos, Lions ensure that their sponsored Leo cluboperates within and benefits from the policies of LCI.
 A Lion is appointed to serve as an advisor for theLeo club. This Lion should be someone who enjoysworking with youth. The Leo club advisor serves as amentor to the Leo club officers and members. The
 sponsoring Lions club is encouraged to appoint theLeo club advisor as a member of the Lions club’sboard of directors. Much of the guidance for the Leoclub is carried out through the Leo club advisor.
 School-based Leo clubs often require a faculty-advi-sor. This may be a teacher, counselor or other mem-ber of the school’s faculty, who acts as a liaisonbetween the school and Leo club.
 Guidance for the Leo club is exercised in one or moreof the following ways, agreed upon by the Leo andLions club:
 1. The Leo club advisor or a member of the spon-soring Lions club should attend each Leo clubor Leo board of directors’ meeting.
 2. Three representatives from the Lions and Leoclub should meet monthly to discuss mutualinterests and plans, and to review actions ofthe Leo club and/or its board of directors.
 3. If attending meetings is difficult, Leos shouldsubmit a copy of their club or board meetingminutes to the Lions club for review.
 LCI suggests that the sponsoring Lions club verifyand follow local laws and customs dictating the provi-sion of background checks for adults working withyoung people.
 Leo club designationsLions clubs can sponsor community or school-basedLeo clubs:
 • Community-based Leo clubs offer member-ship to any eligible young person within thelocal area of the Lions club. These clubs meet ata location in the community and the Leo clubadvisor is a member of the sponsoring Lionsclub.
 LEADERSHIP
 3
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• School-based Leo clubs draw on membersfrom one school; often, the school requires theappointment of a faculty-advisor who is ateacher or school administrator, to assist theLeo club advisor who is a Lion. The school mustagree to fulfill Leo Club Program responsibilitiesand the Leo club must agree to follow the poli-cies, insurance requirements and regulations ofthe school. The Leo club is subject to the samerules established by the school authorities for allstudent organizations and extracurricular activi-ties. Before the Leo club is organized, the Lionsclub and school should agree on procedures fororganizing club activities on and off school prop-erty, which adhere to school policies and LCIboard policy.
 Leo clubs are either designated as Alpha Leo clubs orOmega Leo clubs:
 • Alpha clubs: For young people between 12years old and the age of legal adulthood in theircountry. Alpha clubs are often based in primaryand secondary schools.
 • Omega clubs: For young people between theage of legal adulthood in their country and anage that is determined appropriate by therespective Lions multiple district (or single dis-trict if it is not a sub-district of a multiple district)where the Omega Leo club is sponsored.
 Organizing a Leo clubThe success of the Leo club depends on positiveinvolvement of Lions and the Leo club advisor. Oncethe Lions club agrees to sponsor a Leo club, it should:
 1. Appoint a Leo club advisor and a Leo club advi-sory committee with at least three members,including the Leo club advisor. The Leo clubadvisory committee attends Leo club and Leoboard of directors’ meetings. Lions clubs cancontact the district or multiple district Leo clubchairperson for support.
 2. Decide if the new Leo club will be communityor school-based. Contact the school or otherorganization to ensure interest and support fora club. Agree on the policies and regulations ofLeo club activities with school or communityofficials.
 3. Obtain the names of potential Leos fromschools, universities, colleges, houses of wor-ship, youth groups and friends and relatives ofLions club members.
 4. Organize a Leo club formation meeting toexplain the Leo Club Program to potentialmembers:a. Invite young people to this meeting through
 posters and notices sent to schools, religiousyouth groups, community programs and thelocal media. (See the Resources section ofthis handbook for press release samples.)
 b. Answer potential members’ questions con-cerning membership, the relationship withthe sponsoring Lions club and activitiesundertaken by Leos.
 c. Provide promotional materials to each meet-ing participant. Leo club materials are avail-able in the Leo Club Organization Kit andfrom the Youth Programs Department atInternational Headquarters.
 d. In this meeting or a follow up meeting(s),prospective Leos can choose Leo leaders (byelecting the Leo club president, vice presi-dent, secretary and treasurer) and discussthe projects they would like to adopt.
 e. Distribute the Application for Membership(Leo-50). Ask prospective members to shareinformation about the club and bring a friendto the next meeting.
 4
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Leo club certification The Youth Programs Department atInternational Headquarters certifiesnew Leo clubs upon receipt of theLeo Club Organization Reportform (Leo-51). Certification entitlesa Leo club and its sponsoring Lionsclub use of the Leo name andemblem, and clubs and membersare eligible for LCI awards andrecognition. Once a club is certi-fied, the sponsoring Lions clubreceives the Certificate ofOrganization, a Leo ClubSponsor Banner Patch and LeoClub Extension Certificates for the Lions club presi-dent and the Leo club advisor. The official organizationdate of a Leo club is the date that the club is certifiedby the Youth Programs Department at InternationalHeadquarters.
 Organization fees A sponsoring Lions club pays a one-time Leo cluborganization fee of US$100. This fee covers:
 • The cost of Lions club sponsor and Leo officermaterials.
 • The Leo club Certificate of Organization.• Entrance fees for 20 Leo new members, which
 includes 20 free Leo New Member Kits con-taining:
 • Leo lapel pin• Leo club membership card• Leo club certificate• Leo member handbook.
 If there are more than 20 originating Leo club mem-bers, a US$5 entrance fee is charged to the sponsor-ing Lions club account for each additional memberand a Leo New Member Kit will be provided.
 Fees are processed through the Youth ProgramsDepartment at International Headquarters. Postagefees and taxes are the responsibility of the Lions club.
 The Leo club organization fee can be either:• Billed directly to the sponsoring Lions club
 account; or• Paid at the time of applying for certification of a
 new Leo club (checks received will be appliedto the Lions club account balance).
 Processing timeThe entire certification process can take four to sixweeks. Generally, Leo New Member Kits are shippedwithin two weeks after receipt of the Leo ClubOrganization Report form (Leo-51). Each Leo clubCertificate of Organization is hand-lettered and sentby separate mail. Unless otherwise requested, allLeo club materials are forwarded to the Leo clubadvisor.
 5
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Annual Leo club sponsor levyIn August, each Lions club that sponsors a Leoclub is assessed an annual levy of US$90 (orcurrency equivalent). The number of Leo clubmembers does not affect the levy.
 Pro-rated levies for new clubsLeo clubs organized during the fiscal year (July1 to June 30) are not charged the full US$90Leo levy. Instead, a pro-rated Leo levy ischarged. Clubs that are officially certified in themonths of:
 July, August or September pay US$67.50 or currency equivalent.
 October, November or December pay US$45or currency equivalent.
 January, February or March pay US$22.50 or currency equivalent.
 April, May or June do not pay a levy for thecurrent fiscal year.
 The sponsoring Lions club can pay the levyfrom its administrative or fundraising account.Or, the Leo club may decide to reimburse thesponsoring Lions club for the amount of thelevy.
 A single Lions club usually sponsors a Leo club.The district governor can give written approvalfor two or more Lions clubs to jointly sponsor asingle Leo club. The Lions club sponsors willhave equal representation on matters related tothe Leo club. However, only one Lions club canbe designated to serve as the liaison withInternational Headquarters concerning Leo clubbillings and administration. There is no limit tothe number of Leo clubs that a single Lions clubcan sponsor.
 THERE IS NO LIMIT TO
 THE NUMBER OF LEO
 CLUBS THAT
 A SINGLE LIONS CLUB
 CAN SPONSOR.
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Launch the Leo clubOnce the Leo Club Organization Report form hasbeen submitted to the Youth Programs Department atInternational Headquarters, the Leo club will functionunder the guidance of the Leo club advisor. Leo clubofficers should be invited to attend a Lions club meet-ing before the installation ceremony of a new Leoclub to plan the ceremony together. (See New OfficerInstallation in the Resources section of this hand-book.)
 For a successful ceremony invite:• Lions club members• Leo club members’ parents• School and/or community representatives• Lions and Leo district officers• Local media representatives.
 The installation ceremony can promote the club andrecruit potential members. A sample press release topublicize a new Leo club is available in the Resourcessection of this handbook.
 Leo club administrationOnce a new Leo club is certified and the installationceremony has taken place, it is time to begin thework of a healthy and successful club. The Leo clubadvisor and Leo officers are critical to the club’s suc-cess and will want to show strong leadership andorganization skills to inspire committed membership.
 The Leo club advisor is a Lion who attends Leo clubmeetings and acts as a liaison between the sponsor-ing Lions club and Leo club. The advisor works close-ly with the Leo club president and is a source of sup-port and guidance to Leo club officers, when needed.Leo club advisors act as mentors for Leos. A non-Lionsuch as a teacher or school administrator may serveas faculty-advisor in a school-based Leo club.
 Officers’ roleLeo club president: A Leo who is elected by fellowclub members. The president manages club andboard meetings. The president instructs other clubofficers concerning their responsibilities and includesall members in decision-making processes. With theclub secretary, the president submits timely reports tothe sponsoring Lions club and the Youth ProgramsDepartment at International Headquarters.
 Leo club vice president: A Leo who assists the pres-ident throughout the year. The vice presidentassumes the duties of president if the elected presi-dent cannot complete the term.
 Leo club secretary: A Leo who maintains clubrecords and meeting minutes and submits these doc-uments to the sponsoring Lions club on a regularbasis. The secretary maintains lists of officers, com-mittee appointments, attendance records and mem-bership rosters. The secretary is also responsible forsubmitting the Leo Club Officers and MembershipReport form (Leo-72) and the Successful Leo ClubProject or Activity Report form (Leo-SPA) to theYouth Programs Department at InternationalHeadquarters. (See the Resources section of thishandbook.)
 Leo club treasurer: A Leo who receives anddeposits all money into either the:
 • Administrative account which contains fundsraised from fellow club members. These fundssupport the administration of the club.
 • Fundraising account which contains funds raisedfrom the public. These public funds must bedonated back to the community.
 The treasurer disburses club funds when authorizedby the Leo club board of directors. Each month, thetreasurer submits a financial statement to the Leoclub board of directors.
 7
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Leo club board of directors: The Leo club president,vice president, secretary, treasurer and three electedLeo club members form the Leo club board of direc-tors and execute the business of the club, includingauthorization of all club expenses.
 Club meetingsLeo club meetings should follow basic meeting proto-col known as Parliamentary procedure. This protocolis explained in publications such as Robert’s Rules ofOrder (available in English only from the Lions OnlineClub Supply Catalog).
 Through hands-on experience, Leo officers learn howto run meetings. This includes leading discussions,requesting votes on motions, tabling a topic for futurediscussion, or deferring a topic to a committee for dis-cussion. (See the Leo Club Officers section of thishandbook for more information.)
 Membership, recruitment and club promotionLeo club membership is open to any young person ofgood character. Leo club members should replaceLeos who graduate out of the club. October is LeoMembership Growth Month (See Awards for Leossection of this handbook). During this month andthroughout the year, the club should organize a Leonew member recruitment campaign. A list of potentialnew Leos may include:
 • Friends• Family members and relatives• Fellow students• Neighbors• Sports teammates• Co-workers• Business associates.
 Leos can contact the following people who interactwith potential new members:
 • Teachers• Coaches• Clergy• Community leaders• Family members• Lions.
 In addition, the club can:• Place a recruitment announcement in a school or
 local newspaper.• Place Leo recruitment posters throughout the
 community.• Arrange a Leo information display at a school or at
 community events.• Contact young community leaders who have been
 previously identified by local media.• Create a Leo club Web site.
 Leos should explain the benefits of membership toprospective new members, such as:
 • Character development • Community service• Friendship • Leadership opportunities • Networking opportunities • Project management development• Social events• Teamwork• Time management development.
 Leo clubs can publicize their club with local news cov-erage, newsletters, Web sites and flyers promotingservice projects, social activities and fundraisers. (Seethe Resources section of this handbook for samplepress releases.)
 8
 LEADERSHIP
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Leos can invite potential member(s) to attend afundraiser or service project. During the event, intro-duce the prospective member to current Leos.
 April is Leo Club Awareness Month. This is an idealtime for Leos to work with the sponsoring Lions clubto promote the Leo Club Program. Possible activitiesinclude:
 • A high visibility, Leo-Lion service project, suchas a highway or beach clean up.
 • A news release submitted to the local mediaabout Leo accomplishments. (See theResources section of this handbook for samplepress releases.)
 • A Leo club exhibit placed in a library or otherpublic building that illustrates Leo club serviceprojects.
 Membership inductionAn impressive ceremony should be created to inductnew Leo member(s). (See the Resources section of
 this handbook for New Member Initiation ceremony.)Each new Leo receives a free Leo New Member Kitas part of the US$5 entrance fee. The sponsoringLions club president, secretary, treasurer or Leo clubadvisor can order Leo New Member Kits from theYouth Programs Department at InternationalHeadquarters.
 9
 A HIGH VISIBILITY,
 LEO-LION SERVICE
 PROJECT, SUCH AS A
 HIGHWAY OR BEACH
 CLEAN UP.
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Club unitySocial events - Outings, weekend retreats andholiday parties foster camaraderie and helpbuild a Leo team. The annual officer installationceremony, annual certification night anniversarycelebration and the member initiation cere-monies can be fun social events. Publicizethese events in local media. (See theResources section for sample press releases.)
 Meetings, forums and networking - There areLeo clubs in more than 130 countries providingyoung people with opportunities to establish avariety of social and professional contacts fromall over the world. Leo district and multiple dis-trict meetings, area forums and the AnnualLions International Convention provide Leoswith opportunities to meet and share ideas withLeos from near and far.
 Leos can also participate in the InternationalClub Twinning Program. A list of Leo clubsinterested in a twinning relationship appears onthe Lions Web site www.lionsclubs.org in theLeo Zone section. Leos can also contact otherLeo clubs through the online Leo ClubDirectory.
 Planning service projectsThe Lions publication, Community NeedsAssessment (MK-9) can help Leos organize acommunity service project and is available onthe Lions Web site in the Resources,Publications, New Clubs section. When organ-izing a project, Leo clubs should:
 • Identify a community need. Does thecommunity need a new playground, anature trail or a recycling center?
 • Contact other community organiza-tions. Verify that other organizations or
 government agencies are not currentlyundertaking this project or planning to doso in the near future.
 • Calculate costs. Assess the current finan-cial and manpower resources within theclub. If needed, consider creating a jointproject with another Leo club or with thesponsoring Lions club.
 • Complete the details. Establish a time-line. Obtain permission from the schooland legal clearance/permits from localauthorities, if necessary. Obtain all neces-sary supplies.
 • Publicize the project. Inform the mediaabout the project. (See the Resourcessection of this handbook.) Place largesigns throughout the area, if appropriate.(See the Resources section of this hand-book for an explanation of Leo emblemuse.)
 Project ideasSocial Service
 • Visit children in an orphanage or the pedi-atrics ward of a hospital.
 • Volunteer at a Special Olympics event.• Collect and distribute food and clothing
 for those in need.
 Environment• Plant tree seedlings.• Volunteer at a recycling facility.• Organize a roadside or beach clean-up
 campaign.
 Literacy and culture• Collect school supplies for students in
 need.• Donate books to a local library.• Organize a talent show.
 Health services• Distribute information about HIV/AIDS.
 10
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• Organize a blood drive.• Assist health care professionals during vision,
 hearing or diabetes screenings.• Organize a medical professional to speak on a
 healthcare issue of interest to local residents,the elderly or children.
 Other international project ideas are:• Participating in the International Club Twinning
 Program.• Hosting a party for Lions international youth
 exchangees.
 Fundraising activitiesWhen raising funds for the administrative or fundrais-ing account, allow time for planning, publicizing andimplementing the activity.
 Possible fundraisers for the administrative accountinclude:
 • Membership dues• Raffles among club members.
 Popular public fundraising projects include:• Car washes• A dance for young people• The sale of food, beverages, or homemade
 items at school or community events.
 Plan first• Define the club’s fundraising goals. How much
 money does the club hope to raise? Is this arealistic goal?
 • Agree on a project. Does the club have the man-power to complete the project? What suppliesare needed? Does the club have the money topurchase needed supplies in advance?
 • Agree on a date, time and place for the project.Be certain that the project does not conflict withother local events.
 EXPERIENCE
 11
 Spotlight on Children, the LeoInternational Service Project isdesigned to help children wholive in adverse conditions. Toobtain a brochure or award appli-cation form, visit the Lions Website and click into Resources,Forms, Leo/Youth or contactthe Youth Programs Departmentat International Headquarters [email protected].
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12
 OPPORTUNITY
 Publicize• The club should submit details about the activity
 to club members, local newspapers, radio sta-tions and television stations at least one monthin advance.
 • Members can place posters throughout thecommunity. (See the Resources section in thishandbook for an explanation of Leo emblemuse.)
 • Inform family members and friends about thefundraiser. Inform the sponsoring Lions club aswell as neighboring Leo clubs.
 Implementation• Start the project on time
 • Assign tasks to all involved• Designate one Leo to assist with unexpected
 situations such as replenishing supplies duringthe event.
 Additional service project suggestions appear on theLeo Zone section of the Lions Web site, in THE LION Magazine and in the Lions Opportunities for Youthbrochure (IAD-130).
 Maintain membership involvement Leo members will remain interested in the Leo clubas long as it is organized, fun, keeps membersinvolved and continues to provide valuable communityservice. Observant Leo leaders can help prevent theexit of Leo members.
 Disorganized club leadership
 Inadequate orientation
 Social cliques
 Lack of recognition
 Lack of club membership
 Lack of important activities
 Lack of interest in a club project
 Leo club officers should seek advice from the Leo club advisor,sponsoring Lions club, Leo district officers and district Leo clubchairperson. The sponsoring Lions club or Leo district leaderscan provide additional leadership training for club officers.
 Leo club officers must provide a thorough orientation for newmembers and conduct an impressive induction ceremony.
 Leo club officers should combine new and old members toserve on committees.
 Leo club officers should praise members and present awardswhenever appropriate.
 Leo club officers can meet with the Leo club advisor and districtLeo club chairperson to discuss suggestions for growth anddevelopment and new ways to promote the Leo club andmembership.
 Leo club officers can form a committee to study local needs.
 Leo leaders can consider altering or adding projects using ideasfrom Leo members.
 Common reasons for leaving preventable action
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13
 Liability insurance Leo club members and their volunteers are coveredunder the association’s comprehensive general liabilityinsurance program. The policy covers injuries sus-tained by third parties as well as damage to propertyowned by third parties to a limit of US$1 million peroccurrence if the Leo club is held legally responsible.However, the policy does not apply to damage toproperty used by Leos, or in their care, custody orcontrol. The policy also does not provide personal orindividual accident insurance. For more information,contact the Legal Department at InternationalHeadquarters.
 Club cancellationsTo cancel a Leo club, an officer of the sponsoringLions club must contact the Youth ProgramsDepartment at International Headquarters in writingvia mail, e-mail or fax. A notice of cancellationreceived by the Youth Programs Department atInternational Headquarters before December 15 enti-tles the sponsoring Lions club to a credit for the cur-rent fiscal year’s Leo levy only.
 In rare cases when a Lions club feels it is necessaryto cancel its Leo club without the agreement of theLeo club members, the Lions club should give theLeo club 90 days’ notice with a written report listingthe reasons for cancellation. A copy of this reportshould be sent to the following officers:
 a. Leo club advisorb. District Leo club chairpersonc. Multiple district Leo club chairperson (if any)d. Leo district president or associate district Leo
 club chairperson (if any)e. Leo multiple district president (if any)f. District governor.
 The sponsoring Lions club’s board of directors shouldgive the above-named officers an opportunity to
 become acquainted with the situation and to consultwith them. The Lions district cabinet, when reviewingthe issues, should give the Leo district president, theassociate district Leo club chairperson, or the Leomultiple district president, if any, the opportunity to beheard or to present written submissions.
 If the issues cannot be resolved through the interven-tion of district officers within the 90-day period, thematter will be brought before the Lions club’s mem-bership at a regular meeting. If two-thirds of the Lionsmembers in good standing vote to terminate sponsor-ship of the Leo club, an officer of the sponsoringLions club should submit a written request to cancelthe Leo club to the Youth Programs Department atInternational Headquarters, with copies to the abovenamed officers, as applicable. Upon receipt of thecancellation notice, the international office willprocess cancellation of the Leo club.
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14
 In the event a sponsoring Lions club agrees totransfer Leo club sponsorship to another Lionsclub, the Leo club can avoid termination by fol-lowing the club transfer policy below.
 Club transfersIf a sponsoring Lions club has been cancelled,the Leo club has 180 days to find a new spon-soring Lions club to avoid termination. A letterfrom the new sponsoring Lions club (statingthat it accepts sponsorship) should be submit-ted to the Youth Programs Department atInternational Headquarters. Upon receipt of theletter, a new Certificate of Organization will beproduced and sent and the annual Leo levy willbecome the responsibility of the new sponsor-ing Lions club.
 Leo district and multiple districtsLeo club activities at the district and multipledistrict level encourage Leos from clubs in the
 same territorial area to share ideas, promote theLeo Club Program, strengthen community serv-ice, focus on membership growth and expan-sion and offer further leadership developmentopportunities.
 StructureSix or more officially certified Leo clubs in aLions district can form a Leo district. The districtgovernor must approve the formation of a Leodistrict and the territorial boundaries of the Leodistrict must match those of the sponsoringLions district. Leo districts are subject to theguidelines in the Standard Leo DistrictConstitution, available on the Lions Web site inResources, Publications, Leo/Youth.
 Ten or more Leo clubs in a Lions multiple dis-trict can form a Leo multiple district. Leo mem-bership within the multiple district must exceed100 members. The Lions council of governorsmust approve the formation of a Leo multipledistrict. The Standard Leo Multiple DistrictConstitution governs all Leo multiple districtcouncils.
 In July, report your Leo district/multiple districtofficers with the Annual Report for LeoDistrict/Multiple District form (Leo-91) availableon the Lions website in Resources, Forms,Leo/Youth.
 District and multiple district Terms(MD) officers
 District/MD Leo president Elected annuallyDistrict/MD Leo vice president Elected annuallyDistrict/MD Leo secretary Appointed annually by Leo District/MD presidentDistrict/MD Leo treasurer Appointed annually by Leo District/MD president
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15
 LEADERSHIP
 District and multipledistrict responsibilitiesDuties of the Leo district/multiple district officers areto:
 • Provide a leadership-training seminar for districtLeos.
 • Promote at least one major service activity orfundraising activity with participation from themajority of the Leo clubs in the district.
 • Report the Leo district conference to the YouthPrograms Department at InternationalHeadquarters.
 The sponsoring Lions district/multiple district mustapprove the following:
 • Dates of the annual Leo district/multiple districtconference.
 • Leo district/multiple district conference activi-ties.
 Important Leo Dates Lions Clubs International calendar is July 1 to June 30.
 June-July Lions Clubs International Convention
 July 1 Annual Report for Leo Districts and Multiple Districts (Leo-91) due to the YouthPrograms Department at International Headquarters
 August 15 Leo Club Excellence Award (Leo-105) application due to the Youth ProgramsDepartment at International Headquarters
 September Leo Club Extension Awards and Top Ten Leo Club Extension Awards sent to recipients from the Youth Programs Department at International Headquarters
 October Leo Club Membership Growth Month
 October 8 World Lions Service Day
 December 5 International Leo Day
 March Lions Day with the United Nations, specific dates announced
 April Leo Club Awareness Month
 April 15 Suggested election date for the next year’s Leo club officers
 May 15 Leo Club Officers and Membership Report form (Leo-72) due to the Youth ProgramsDepartment at International Headquarters
 June 1 Leo of the Year Award (Leo-LOY) applications due to the Youth Programs Departmentat International Headquarters
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 EXPERIENCE
 Awards and recognition
 Awards for Leos• Leo of the Year Award: This award honors Leos
 who have demonstrated superior achievement. Amultiple district council of governors or a single dis-trict (that is not part of a multiple district) may nomi-nate one Leo each year for this award. Nominationsmust be received by the Youth ProgramsDepartment at International Headquarters by June 1.
 • Leo Club Excellence Award: Each district governormay annually nominate one Leo club from the dis-trict for this award. The district Leo club chairpersonmust endorse the nomination. Applications must besubmitted to the Youth Programs Department atInternational Headquarters by August 15, followingthe close of the fiscal year in which the club is nom-inated.
 • 100% Leo Multiple District President Award: ALeo multiple district president who meets specificrequirements during his/her year in office may beawarded this certificate by the multiple district Leoclub chairperson with the approval of the councilchairperson. Award criteria categories include lead-ership development, club or membership extension,administration and multiple district Leo activities.
 • 100% Leo District President Award: A Leo districtpresident who meets specific requirements duringhis/her year in office may be awarded this certificateby the district Leo club chairperson with theapproval of the district governor. Award criteria cate-gories include leadership development, club ormembership extension, administration and districtLeo activities.
 • 100% Leo Club President Award: A Leo club presi-dent who meets specific requirements duringhis/her year in office may be awarded this certificateby the sponsoring Lions club president with the rec-ommendation of the Leo club advisor. Award criteriacategories include leadership development, mem-bership extension, administration and Leo club activ-ities.
 • Leo Spotlight on Children Award: Leo clubs thatcomplete a Spotlight on Children project to help chil-dren in adverse circumstances can apply for a ban-ner patch award. Individual Leos who provide a highlevel of support to a Spotlight on Children projectare eligible to receive a Certificate of Recognition.
 • Leo Award of Honor: A Leo member who hasachieved outstanding accomplishments during theyear can be nominated for the award by their peers.The award is a lapel medal hung from a ribbon. Themedal can be purchased from the Lions OnlineClub Supply Catalog.
 • Leo October Membership Growth Award: AnyLeo who recruits three or more new members totheir Leo club during October will receive a LeoMembership Growth Award Lapel Pin. Leo advisorsmust provide the name of the Leos receiving theaward to the Youth Programs Department atInternational Headquarters by November 30. Thesponsoring Lions club account will be charged aUS$5 entrance fee (which includes a Leo NewMember Kit) for each new Leo member.
 • International Club Twinning Award: Leo clubsthat participate in the International Club TwinningProgram can receive a certificate or banner patchaward.
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 Awards for Lions and Advisors• Leo Club Sponsor Banner Patch and Extension
 Award Certificate: Upon receipt of official notifica-tion of a new Leo club, a Sponsor Banner Patch isissued to the sponsoring Lions club. Extension cer-tificates are sent to the sponsoring Lions club presi-dent and the Leo club advisor. The sponsoring Lionsclub can request additional certificates for personswho assisted in organizing the new Leo club.
 • Leo Club Advisor Outstanding Service Award:This award recognizes Leo club advisors who havedemonstrated outstanding service in guiding anddeveloping a Leo club. Leo club advisors who meetspecific requirements are awarded this certificate bythe sponsoring Lions club president.
 • Leo Club Advisor Five-Year Service Award: Leoclub advisors who successfully complete five yearsof dedicated service are eligible to receive a speciallapel pin and certificate from the sponsoring Lionsclub president. Award recipients appear on a listposted on the Lions Web site, in the Leo Zone sec-tion, under Awards and Recognition.
 • Leo Club Chairperson Achievement Award:District and multiple district Leo club chairpersonswho meet specific criteria may be awarded this cer-tificate by the district governor or council chairper-son, respectively. Award criteria categories includeextension, leadership development, district/multipledistrict Leo activities, administration and promotion.
 • Lions Opportunities for Youth ChairpersonAward: The council chairperson or district governorpresents this certificate to outstanding Lions oppor-tunities for youth chairpersons who promote andmaintain youth activities in their multiple district ordistrict.
 Awards for Leos and Lions • Leo Lion Serving Together Award: A banner patch
 award is issued to the Leo club and its Lions clubsponsor upon successful completion of a joint proj-ect or other activity supporting Leo-Lion collabora-tion. Award applications are submitted to the YouthPrograms Department at International Headquarters.
 • Leo Club Sponsorship/Anniversary Awards:The Youth Programs Department at InternationalHeadquarters automatically sends an anniversarybanner patch to Lions and Leo clubs on the anniver-saries of the Leo club sponsorship/certification date.Awards start at the fifth anniversary and continue tobe issued at five-year increments.
 • Leo Club Extension Award: Certificates are award-ed to council chairpersons, multiple district Leo clubchairpersons and Leo multiple district presidentswho achieve a net gain of at least five new Leoclubs in their multiple district by June 30.Certificates are awarded to district governors, dis-trict Leo club chairpersons and Leo district presi-dents who achieve a net gain of at least three newLeo clubs in their district by June 30.
 • Top Ten Leo Club Extension Award: Lapel pinawards are issued to district Leo club chairpersonsand Leo district presidents from the ten districtswith the highest net growth of new Leo clubs dur-ing the Lions’ fiscal year. Multiple district Leo clubchairpersons and Leo multiple district presidentswho supported the Leo club extension efforts of aTop Ten District also each receive a lapel pin.
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 Leo club advisorsLeo club advisors around the world contributeto the success of the Leo Club Program. Whenworking with young people, advisors fill the roleof motivator, mentor, counselor and role model.Advisors guide Leo club members to developeffective community service projects and helpincrease confidence and leadership abilities.Advisors also provide Leos with recognition fortheir achievements.
 Leo club advisor’s roleLeo advisors accept many roles. Among themare:
 • Mentor- Advisors guide Leo club officersand members to attain their potential asleaders and teach Leos the importance ofplanning community projects prior toimplementation.
 • Motivator- Advisors understand thatthere are many influences that motivateyouth, including peer acceptance, recogni-tion for deeds accomplished and a senseof personal achievement. Although advi-sors should motivate Leos to performservice activities, they should notimpose their personal views onLeos.
 • Counselor- Advisors must be famil-iar with the Standard Leo ClubConstitution and Bylaws (seeResources section of this hand-book). Advisors listen to the Leosand are sensitive to their needs.Advisors must know when to coun-sel the group and when to allowLeos to arrive at their own deci-sions.
 • Liaison- The advisor is the link betweenthe sponsoring Lions club and the Leoclub. The advisor informs the Lions club ofLeo activities and fosters a healthy rela-tionship between the two clubs.
 • Humanitarian- The advisor helps the Leoclub members to understand the compas-sionate aspect of community service.
 The Leo Zone features the Just for Advisorssection. Visit www.lionsclubs.org and click onYouth Programs, Leo Clubs and then Just forAdvisors. This section includes materials onhow to be an effective mentor to a Leo cluband a successful liaison between a Leo andLions club.
 Alpha clubs and Omega clubsThe role of the advisor is different in an AlphaLeo club than in an Omega Leo club. Alphaclubs (for young people age 12 to age of legaladulthood in their country) may seek more guid-ance in managing their club and implementingcommunity service projects, which provides anopportunity for an advisor to increase the Leos’confidence and leadership abilities.
 ADVISORS
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 Omega Leo clubs (for young people from age of legaladulthood in their country to an age determined local-ly) focus on professional development, developingcommunity links to support community service proj-ects and social networking. Leo advisors may findthemselves in more of a mentoring capacity and caninstill in Omega Leos the Lions’ mission “We Serve.”
 Promote Leo clubsTo promote a Leo club, submit press releases to localnewspapers and/or radio and TV stations. Encouragethe Leo members to create flyers for their events andpost them in the community. Use the PR Tools sec-tion of the Lions Web site for templates, support andideas. (Also, see the Resources section of this hand-book.)
 During April, celebrate Leo Club Awareness Month.Organize a joint activity between the sponsoringLions club and Leo club.
 Encourage Leos to become LionsLeos who have attained the legal age of adulthoodand meet other qualifications may be invited to join aLions club. The following programs encourage Leosto serve as Lions:
 • Leo Completion of Service Certificate: Leosin good standing can receive a waiver of theLions club new member fee or the Lions clubcharter member fee. Sponsoring Lions clubpresidents, secretaries or Leo club advisors canrequest the free Leo Completion of ServiceCertificate for the Leo who is leaving, from theYouth Programs Department at InternationalHeadquarters.
 • Leo Years of Service Transfer Program: Toinclude years of Leo service on a Lions clubmembership history, Leos can complete theLeo Years of Service Transfer Record (availableon the Lions Web site). The Lions club secre-tary submits the form with the MonthlyMembership Report form to the Club Recordsand Billing Department at InternationalHeadquarters.
 • New Century Lions Club: Created for youngadults up to the age of 35, New Century LionsClubs have more flexibility such as, the submis-sion of fewer membership forms and moreWeb-based communications. For more informa-tion, contact the New Clubs and MarketingDepartment at International Headquarters.
 • Campus Lions Club: A regular Lions club thatis organized on a college campus. Members caninclude students of legal age of adulthood intheir country, as well as faculty and alumni ofthe school. Campus Lions clubs address cam-pus issues as well as other needs in their com-munity. For more information, contact the NewClubs and Marketing Department atInternational Headquarters.
 • Leo Lions Club: Leos can form their own Lionsclub if they are of legal age of adulthood in theircountry. Leos can keep the word “Leo” in theirclub name. A Leo Lions club can be charteredwith 20 or more members. The club must meetall Lions club requirements. For more informa-tion, contact the New Clubs and MarketingDepartment at International Headquarters.
 • Special Leo Tab: Former Leo members canpurchase a Leo tab to wear with their Lions pin.The tab is available in the Lions Online ClubSupply Catalog.
 ADVISORS
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 Leo club officersThe success of each Leo club depends on the dedica-tion of its leaders. Leo officers’ commitment to pro-moting the ideals of the Leo Club Program results inpride and satisfaction for them, the Leo club, thesponsoring Lions club and the community. Leo lead-ers make many decisions that will affect the successand future of the club.
 What makes a leader?Energy, self-confidence, intelligence, persistence andthe ability to express oneself are all leadership traits.Additional characteristics include:
 • Trustworthiness• Fairness• Knowledge of individual needs and interests of
 club members• A vision for the future of the club• Acceptance of responsibility.
 Leo club officers’ roleStrong Leo leaders form the foundation ofsuccessful Leo clubs. Brief descriptions ofofficers’ roles and responsibilities are fea-tured in the Leo Club Administration sectionof this handbook.
 Leo club presidents A Leo club president’s first resource is his orher Leo club advisor. Appointed by the spon-soring Lions club, Leo club advisors are expe-rienced Lions. If the club is school-based, ateacher or counselor may act as a faculty-advisor. Active Leo members are anotherimportant resource for Leo club presidents.Good leaders can develop club members intoa successful team.
 MeetingsLeo club presidents are responsible for conductingwell-organized club meetings. A written outline oragenda helps facilitate meetings.
 Meeting agendas can include:• Call to order by the president.• An opening ceremony, such as the national
 anthem, salute to the flag or other local custom.• A roll call of members and the introduction of
 guests.• The introduction of speakers.• The reading of the secretary’s report and min-
 utes from the previous meeting.• The treasurer’s report (a copy of this report
 should be filed for an audit).• The reading of minutes from the Leo board of
 director’s meeting.• The reading of new correspondence received
 since the last meeting.
 OFFICERS
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 • The reading of committee reports and theapproval of committee actions.
 • The discussion of old business.• The presentation of new business.• Adjournment.
 Club presidents handle many situations. Conflicts,which occasionally occur during club meetings, maybe minimized by:
 • Recognizing speakers from the floor.• Deciding when to bring a motion to a vote.• Using the gavel to maintain order during meet-
 ings.• Adjusting the written meeting agenda to short-
 en or lengthen the meeting.
 Team buildingSuccessful Leo clubs need strong team members.Leo officers should encourage fellow Leos to acceptleadership roles to help make the club stronger.Building a Leo team begins with:
 • The establishment of long-term (more than ayear) and short-term (one year or less) clubgoals, which include service projects, fundrais-ers, membership campaigns and social events.
 • An explanation to all club members of the over-all task(s).
 • A request for additional ideas and suggestions.• The creation of committees and the assignment
 of specific tasks.
 Encourage club members by:• Welcoming and introducing new Leos to current
 members.• Including Leos in projects that utilize their tal-
 ents and interests. For example, an artistic Leomay appreciate the opportunity to draw a posterfor a Leo service project. A member who likesanimals may gladly organize a service project at
 the local animal shelter. These opportunitiesprovide members with a sense of belonging andachievement.
 • Praising club members for their accomplish-ments.
 • Nominating Leos and the club for Lions ClubsInternational awards when eligible.
 Encourage fellowship among club members by:• Rewarding Leos in the form of public recogni-
 tion or a Leo award.• Increasing the prestige of the club through local
 publicity.• Celebrating successful Leo club projects.
 OFFICERS
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 Committee involvementThe following suggested Leo committees canhelp Leo leaders organize Leo activities through-out the year:
 • Athletic• Attendance• Election• Finance• Fundraising• International relations• Membership• Projects• Publicity• Social.
 Club electionsHard-working committee chairpersons areexcellent prospects for future club officers. InMarch, the club president appoints a committeeto develop a roster of officer candidates.
 Candidates must agree to accept the position ifelected. Committee members cannot nominatethemselves as officer candidates. On electionday (on or around April 15), the club presidentwill request the roster. Additional nominationsmay be accepted from Leos in attendance.Written ballots should be used when there aremultiple candidates for a single office.Winning candidates are those who receive asimple majority of the votes cast.
 After the election, the club secretary submitsthe Leo Club Officers and MembershipReport form (Leo-72) to the Youth ProgramsDepartment at International Headquarters bymail, fax, or e-mail by May 15. Copies of thereport should be sent to the sponsoring Lionsclub and the district Leo club chairperson.
 Suggestions for an appropriate installation cere-mony are available in Leo Club OfficerInstallation and New Member Initiation (Leo-8). The publication is available on the Lions Website and in the Resources section of this hand-book.
 Social events and networkingWhen planning a Leo club calendar, includesocial events to build friendships among clubmembers and to celebrate club successes.Appropriate social activities vary according tothe age of the club members. Possible Leosocial activities include attendance at or partici-pation in:
 • A Leo club certification signing ceremonyor a Leo club anniversary celebration.
 • An induction ceremony of new Leo mem-bers, or the installation of new club offi-cers (see the Leo Club OfficerInstallation and New Member Initiation[Leo-8]).
 • A holiday party.• A bowling league or a Leo soccer, cricket
 or baseball team.• Leo area forums or the Annual Lions
 International Convention.
 OFFICERS
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 OPPORTUNITY
 Resources and support
 Leo ZoneThe Leo Zone section of the Lions Web sitewww.lionsclubs.org features recent Leo ClubProgram information. Leo Zone subsections include:
 • About Leo clubs• Leo membership• Leo club activities• Leo leadership• Awards and recognition• How to organize a Leo club• Just for advisors• Information for chairpersons• Updates for Leos• Leo Conference Grant Program
 • Leo Facts- visitors can click on the Leo Factsglobal map for information on Leo clubs in eachcountry.
 Lions Web siteOn the Lions Web site, in the Resources section clickForms or Publications and then Leo/Youth to viewor download forms and publications, including:
 • Leo Club Officers and Membership Reportform (Leo-72)
 • Spotlight on Children Award Application (Leo-S)
 • Annual Report for Leo Multiple Districts and Leo Districts form (Leo-91)
 • Leo Club Excellence Award Application(Leo-105)
 • Leo Application for Membership (Leo-50)• Service Activities Publications Order Form
 (IAD-0002)• Leo Program Awards (Leo-204)• Leo Chairperson Achievement Criteria
 (Leo-103a)
 • Spotlight on Children brochure (Leo-304)• Standard Leo Club, District and MD
 Constitution and Bylaws (Leo-5, 6, 7).
 Leo e-News and Leo Advisor e-NewsElectronic newsletters are e-mailed to each reportedLeo club president and Leo club advisor (report bysubmitting the Leo Club Officer and MembershipReport form, Leo-72). Leo e-News and Leo Advisore-News contain valuable information about the LeoClub Program and feature international Leo projectsand activities.
 Communicating with International HeadquartersThe quickest way to communicate with the Youth Programs Department for support and informa-tion is to e-mail: [email protected].
 Reporting to International HeadquartersLeo clubs must report their officers (Leo ClubOfficers and Membership Report form, Leo-72), Leomultiple districts and districts must report their offi-cers (Annual Report for Leo Multiple Districts andLeo Districts form, Leo-91) and all clubs are encour-aged to submit a Successful Project/Activity Report(Leo-SPA) to:
 Lions Clubs InternationalYouth Programs Department300 W 22nd StreetOak Brook IL 60523-8842USATelephone: (international code 1) 630 571 5466, ext. 324Fax: (international code 1) 630 571 [email protected]
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 LEADERSHIP
 Requesting materials from International HeadquartersLeo Club Program publications can be downloadedfrom the Lions Web site or obtained through theYouth Programs Department. Some publications havenominal fees. Sponsoring Lions club officers cancharge these fees to their club account.
 Leo New Member Kits can only be purchased by anofficer of the sponsoring Lions club or advisor and areonly available from the Youth Programs Department atInternational Headquarters.
 Leo club supplies are featured in the Lions ClubSupply Catalog and online at www.lionsclubs.org.Leo clubs can purchase catalog items by:
 1. Ordering through their Leo club advisor or anofficer of the sponsoring Lions club.
 2. Mailing a check or money order with order, toClub Supplies at International Headquarters.
 3. Ordering online or by telephone with a personalcredit card.
 Leo emblem useAny reproduction of the Lions Clubs Internationalemblem, Leo emblem or any other emblem of LionsClubs International may be downloaded by Lions andLeo members from the official format of the emblemsprovided on the association's Web site. These are theonly emblems that may be reproduced electronicallyor otherwise, including sites on the World Wide Weband other areas on the Internet.
 Downloaded (or those procured electronically) officialemblems may only be used according to the emblemuse policy of Lions Clubs International. Generally, Leoclubs, Lions clubs and districts have license to usethe emblem on Web pages, stationary and other print-ed material. No Lion, Lions club, Leo club or Lions dis-trict may use the association's emblem on any itemsold to Lions or the general public for fundraising pur-poses. No manufacturer, printer, producer, promoter,publisher, entrepreneur may use the association'sname, goodwill, trademarks, service marks or theLions Clubs International emblem in any mannerexcept upon license granted by the association. For information about securing a license, contact the association's General Counsel at (630) 571-5466,ext. 299 or e-mail [email protected] or contactthe Club Supplies and Distribution Division at (630) 571-5466, ext. 252 or e-mail at [email protected].
 The Leo emblem cannot appear on articles sold to thepublic or other Lions. The Leo emblem is a registeredtrademark of the association. Strict board policy pre-vents the use of association trademarks on items soldto the public.
 The Fundraising Seal is available for use on fundrais-ing items. Use of this seal requires written authoriza-tion from the Legal Division at InternationalHeadquarters before entering into a contract with amanufacturer.
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ARTICLE IName
 The name of this organization is the Leo Club of ____________
 ___________________________________________________.
 ARTICLE IIPurpose
 To promote service activities among the youth of the communitywhich will develop the individual qualities of Leadership, Experienceand Opportunity. To unite its members in friendship, fellowship andmutual understanding.
 ARTICLE IIISponsorship
 A. This club is sponsored by the Lions Club(s) of ____________________________, but it is not a part thereof, and nei-ther this club nor any of its members has any rights or privilegespertaining to said Lions club(s) or membership therein.
 B. The entire operation of this club shall be guided and supervisedby the Lions Club of ____________________________.Such guidance and supervision shall be exercised in one of thefollowing ways, the choice to be a joint decision of the sponsoringLions club(s) and the Leo club.
 1. The presence of one or more members of the sponsoringLions club at every meeting of the Leo club or its board ofdirectors; or
 2. By a monthly joint meeting of three representatives of eachclub, to discuss mutual interests and plans, and to reviewactions taken by the Leo club and/or its board of directors. Inthe event of disagreement between the representatives, theultimate decision shall rest with the sponsoring Lions club; or
 3. By submitting for approval within 15 days by Leo club offi-cers a specific report or copy of minutes of any meeting heldto the sponsoring club secretary or authorized delegate orrepresentative. The sponsoring club then has the preroga-tive to call for a meeting between three representatives ofthe Leo club and three representatives of the sponsoringclub to discuss items of mutual interest or plans. In theevent of disagreement between the representatives the ulti-mate decision shall rest with the sponsoring Lions club.
 C. If the operation of this club shall depend in any way upon thecooperation of any school officials, then all school policies andregulations as interpreted by such officials shall be faithfullyobserved by this Leo club and its members.
 ARTICLE IVProjects
 A. Subject to the provisions of Article III, this club shall plan andimplement, with its own manpower, service projects within itscommunity. Full responsibility for such projects shall rest in thisclub except where the same is shared in a joint project withanother Leo club or other organization.
 B. Projects shall be financed with funds raised by this club, pro-vided, however, that no funds shall be solicited from any indi-vidual, business or organization in the community without giv-ing something of value in return therefor.
 C. This club shall not:
 1. Solicit or accept more than occasional financial assistancefrom the Lions Club of ________________, or any memberthereof;
 2. Solicit financial assistance from any non-sponsoring Lionsclub;
 3. Solicit financial assistance from any other Leo club.
 D. No portion of the net income resulting from any financial pro-gram in which funds are raised from the public shall be useddirectly or indirectly to benefit this club or any member thereof.
 ARTICLE VMembership
 A. Membership shall be granted in a Leo club to any person whopossesses good character, who shall be deemed eligible by theLeo club committee of the sponsoring Lions club or clubs.Wherever the male gender or pronoun presently appears in theStandard Leo Club Constitution and Bylaws, it shall be interpret-ed to mean both male and female persons.
 B. Classes: Membership in this Leo club shall be as follows:
 1. Active: A member entitled to all rights and privileges andsubject to all obligations which membership in a Leo clubconfers or implies. Without limiting such rights and obliga-tions, such rights shall include eligibility to seek, if otherwisequalified, any office in the Leo club and in the Leo district ormultiple district of which the club may form part and the rightto vote on all matters requiring a vote of the membership;and such obligations shall include regular attendance,prompt payment of dues, participation in Leo club activities,and conduct reflecting a favorable image of the Leo club inthe community.
 Standard Leo Club Constitution and Bylaws
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2. Member-at-Large: A member of this Leo club who hasmoved from the community, or because of health or otherlegitimate reason, is unable regularly to attend Leo clubmeetings and desires to retain membership in the Leo club,and upon whom the board of directors of the Leo clubdesires to confer this status. This status shall be reviewedevery six months by the board of directors of the Leo club.A member-at-large shall not be eligible to hold office or tovote at Leo district or multiple district conferences but shallpay such dues as the Leo club may require.
 3. Alpha membership: A member of the Leo club who is 12years of age to the age of majority.
 4. Omega membership: A member of the Leo club who is theage of majority to an age that is deemed appropriate by therespective multiple district (or single district if it is not a sub-district of a multiple district ) where the Omega Leo club issponsored.
 C. Termination: Membership in this Leo club shall cease and ter-minate automatically upon:
 1. Reaching an age one year greater than the maximum agelimit.
 2. Termination of existence of this Leo club as provided inArticle XV.
 3. Vote therefor of no less than two-thirds (2/3) of all membersin good standing.
 D. Transfer Membership: This Leo club may grant membership ona transfer basis to a Leo who has terminated or is terminatingmembership in another Leo club, provided that:
 1. A letter for transfer of membership is received by the newLeo club, with a copy to the sponsoring Lions club secretary,from the Lions club sponsoring the former Leo club, withinsix months following the date of termination of membershipin the former club;
 2. Such termination was in good standing; and
 3. The age of the transferring member falls within the estab-lished age range applying to the new Leo club.
 If more than six months have elapsed between terminationof membership in a Leo club and application for transfer toanother Leo club, an applicant may acquire membership inthis Leo club only under the provisions of Section A of thisArticle V.
 E. Age Ranges: Districts and multiple districts in their respectiveareas may set alternate age ranges for Leo clubs within theminimum and maximum age ranges set by the InternationalBoard of Directors for Leo club membership.
 F. Each Leo club shall declare itself as either an Alpha Leo club oran Omega Leo club by reporting to the Youth ProgramsDepartment at International Headquarters.
 ARTICLE VIMeetings
 A. Club Meetings:
 1. Regular business meetings of this Leo club shall be held noless than twice in each month, and preferably once in eachweek, at times and places set forth in the bylaws.
 2. The club president may at any time call, or upon writtenrequest to him by no less than ten (10) members in goodstanding, a special meeting of the club. Such call may begiven verbally or in writing, but it shall be given to eachmember in good standing and shall designate a time andplace convenient to such members and the purpose of suchmeeting. Such notice, if written, shall be considered asgiven when deposited in the mail and addressed to a mem-ber at his address as shown on the club records at the timeof mailing.
 3. Quorum: The presence in person of a majority of the membersin good standing shall be necessary for a quorum at any reg-ular or special meeting of this club.
 B. Board of Directors Meetings:
 1. Regular business meetings of the board of directors shall beheld at times and places as provided in the bylaws but in noevent less than once each month.
 2. The president may at any time call, and upon the writtenrequest of any members of the board shall call, a specialmeeting of the board. Such call may be given verbally or inwriting but it shall be given to every member thereof, andshall designate a time and place convenient to such mem-bers and the purpose of such meeting. Such notice, if writ-ten, shall be considered as given when deposited in the mailand addressed to the member at his address shown on theclub records at the time of mailing.
 3. The presence in person of the president or vice-presidentand any three (3) other members of the board shall be nec-essary for a quorum at any regular or special meeting of theboard.
 4. Any member of this Leo club in good standing shall have theright to attend any regular or special meeting of the board ofdirectors, but no such member may speak at any boardmeeting except by consent of the board.
 ARTICLE VIIOfficers
 A. The officers of this Leo club shall be a president, vice-president,secretary and treasurer and such other officer(s) as may beprovided in the bylaws. Officers shall be members in goodstanding and shall serve for a term of one (1) year or until theirsuccessors have been elected and qualified. No member mayhold two (2) offices simultaneously.
 B. The president may not succeed himself in re-election after hav-ing served one full term of office.
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C. Unless specifically provided otherwise in this constitution, theduties of the officers shall be those assigned to their respectiveoffices under Robert’s Rules of Order Newly Revised.
 ARTICLE VIIIBoard of Directors
 Subject to the provisions of Article III:
 A. The control and supervision of the business and affairs of thisclub shall rest in a board of directors composed of all officers ofthe club and three (3) directors elected from the members ingood standing.
 B. The board of directors, through the club officers, shall beresponsible for the execution of the policies approved by theclub. All new business and policy of this club shall be consid-ered and shaped, first, by the board of directors for presentationto and approval by the club members at a regular or specialclub meeting.
 C. The board of directors shall have general control over all com-mittees and officers, may override the decision or action of anyofficer, and for good cause, may declare any office vacant andappoint a member in good standing to fill any unexpired termthereof.
 D. The board of directors shall present an annual report of its oper-ations to the club membership and to the sponsoring Lions club.
 ARTICLE IXElections
 Elections of officers and directors shall be held at times and inaccordance with procedures deemed proper by the ____________________________________ Committee of the Lions Club of____________________, but in no election shall a vote greaterthan a simple majority of the votes cast be necessary for election.
 ARTICLE XCommittees
 The bylaws shall provide for finance, project and such other stand-ing committees as may be deemed necessary for administration ofthe club. The president, with the approval of the board, mayappoint such special committees as he deems necessary fromtime to time.
 ARTICLE XIFees and Dues
 A. In addition to an original or new member fee of US$5.00 per mem-ber, this club shall charge such additional fees and dues as theLions Club of ____________________ shall deem proper tomeet administrative costs of the Leo club, including the amountof any annual payment due Lions Clubs International by thesponsoring Lions club, which amount may be reimbursed by theLeo club to the sponsoring Lions club.
 B. Any member who shall owe this club any monetary obligation atthe time of any vote at any regular or special meeting, or at anyother time at which the question of good standing is raised,shall automatically forfeit the privilege of voting by virtue there-of and be considered for all purposes as not in good standingso long as said obligations remain unpaid.
 ARTICLE XII
 By accepting membership herein, each member of this club there-by agrees to uphold and be bound by the provisions of the consti-tution and bylaws of this club.
 ARTICLE XIIIBylaws
 The board of directors of this club shall present, and the membersin good standing of this club shall adopt, such bylaws as aredeemed necessary to the efficient operation of this club; provided,however, that all such bylaws shall be consistent with the provi-sions of this constitution. Any bylaws, or amendments thereto orrepeal thereof, which shall contravene any provision of this consti-tution shall be null and void and of no effect.
 ARTICLE XIVEmblem
 A. The emblem of the Leo Club International Program and Leoclubs shall be two gold lion heads facing outwards from eachother divided by a vertical maroon bar with the letters L E O ingold from top to bottom.
 B. The emblem of Leo Clubs International shall be preserved for theexclusive use and benefit of Leo club members. Each member ofthis club shall be entitled to wear or otherwise display the samein a dignified and appropriate manner during the period of hismembership. A member shall relinquish such entitlement upontermination of his membership or termination of this club.
 ARTICLE XVDuration
 A. This Leo club shall cease to exist upon the first to occur of thefollowing:
 1. Vote of this club to terminate.
 2. Receipt by the club president or vice-president of writtennotice of withdrawal of sponsorship by the Lions Club of____________________.
 3. Receipt by the club president or vice-president of writtennotice of revocation of Certificate of Organization of thisclub as a Leo club by Lions Clubs International.
 B. By virtue of termination, provided in Section A, all rights andprivileges relating to the Leo name and Leo emblem shall there-on be relinquished and surrendered by this club and its mem-bers, individually and collectively.
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ARTICLE XVIParliamentary Authority
 Unless specifically provided otherwise in this constitution all ques-tions of parliamentary procedure in the operations of this club shallbe governed by Robert’s Rules of Order, Newly Revised.
 ARTICLE XVIIAmendments
 This constitution may be amended only by action of the board ofdirectors of Lions Clubs International and all amendments whenadopted shall automatically amend and become provisions of thisconstitution.
 ARTICLE XVIII
 The fiscal year of this club shall run from July 1 to June 30.
 SUGGESTED LEO CLUB BYLAWS
 BYLAWS OF THE ________________ CLUBOF ____________________
 ARTICLE IElections
 A. Election of officers and directors of this club shall be held annu-ally prior to ________________________. Those elected shalltake office on July 1 following their election.
 B. Nominations of officers shall be made either in writing or fromthe floor. Candidates shall be voted upon at the regular meet-ing following the meeting at which nominations are made.Voting shall be by secret ballot. Those candidates receiving amajority of the votes cast by the members present and in goodstanding shall be elected.
 ARTICLE IIFees and Dues
 A. Each new member shall pay an admission fee of $________________.
 B. Each member shall pay annual dues of $__________.
 C. No other assessment of members shall be made for any pur-pose whatsoever.
 ARTICLE IIICommittees
 A. The president, with the approval of the board of directors, shallappoint the following standing committees:
 1. Finance—This committee shall be responsible for determin-ing ways and means of financing any and all club operationsand projects.
 2. Project—This committee shall be responsible for initiation andimplementation of club community projects.
 B. No committee composed solely of members of this club shalltake any action to effect its plans until the same have beenapproved by a majority of the votes cast at a duly constitutedclub meeting.
 ARTICLE IVAmendments
 A. These bylaws may be amended at any regular or specialmeeting of this club, but only upon the affirmative vote of amajority of all members in good standing, provided: (1)notice of the respective amendment or amendments andthe meeting at which such amending vote is to be taken isgiven at least fourteen (14) days prior thereto at a regularmeeting at which a quorum is present, and (2) such amend-ment or amendments is approved by the Lions Club of________________.
 B. Any provision of these bylaws which conflicts with the con-stitution of this club shall be null and void and of no force oreffect.
 ARTICLE ____________
 (Such other provisions as may be necessary for the efficient oper-ation of the club.)
 THEINTERNATIONAL ASSOCIATION
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Installing Leo club president: “Leo ______, you have beenelected to the office of president of your club. You are theclub's chief executive officer. You will do all in your power tofoster unity among club members. You will also work withthe sponsoring Lions club and the Leo club advisor.
 You will preside at all meetings and shall be chairperson ofthe board of directors. You will see that the committeesfunction properly, call for regular committee reports, andoversee regular elections. You will also work to determineservice needs in your community and motivate your club'smembers to respond to them generously.
 Will you, as president, perform these duties to the best ofyour ability?”
 President: “I will.”
 Installing Leo club directors: (The installing officer address-es the entire group of directors.) “You have been elected tothe important position of director. You will form part of theexecutive board of the Leo club. You will faithfully attend theregular and special meetings of your club. You will do yourbest to form and carry out its policies. As a member of theboard of directors, you will be vigilant in authorizing all pay-ments and refrain from creating indebtedness beyond theincome of the club. Nor will you disburse funds for purposesnon-essential to the objective of the club.
 Will you perform these duties to the best of your ability?”
 Leo club directors: “I will.”
 Initiation Ceremony for New MembersThe Leo club president, the Leo club advisor or a specificLions club officer performs the ceremony for the initiation ofnew members.
 The presiding officer calls the meeting to order with thesewords: “We are about to begin the initiation ceremonywhich will welcome new members to the _________ LeoClub. This is a most important occasion for these membersand for our club, and I sincerely request the attention andsilence of the membership during the ceremony. Pleasewithhold any applause or demonstrations until it is complete.I will now call the names of the new members and as I do, Iwould request that they rise and come forward.”
 The presiding officer calls the names of the new members.When all the candidates are standing, the officer says:
 “On behalf of the officers and members, I welcome you tothe ________ Leo Club. You have been invited to becomemembers, and we are all happy and proud of your decisionto accept.
 Membership in a Leo club is a privilege. You are about toenter a program that extends throughout the world. It beganin 1967 as an official activity of The International Association
 LEO-8 8/06
 of Lions Clubs. Leo goals include high moral standards, per-sonal responsibility, an attitude of cheerfulness and under-standing, and in addition, extending a helping hand to thosein need.
 Now, in your own community and with your own acquain-tances, an entire series of challenges await. You are notalone in your efforts. At all times, you can count on theencouragement and cooperation of your fellow Leo clubmembers, officers, and the Leo club advisor. They will behappy to help you achieve the high goals which you haveadopted.
 Once again, I express my congratulations to you for havingjoined this club. I now ask that you repeat after me the obli-gation of membership: 'I...(each one should state his/hername)...in the presence of the members of the Leoclub...take on this solemn obligation...to abide by the consti-tution and bylaws of the club...to attend all meetings regular-ly...to support and further the interests of the club...in all itsundertakings...and to contribute my fair share...towards thefinancial support of the club...I further declare that I willassist in maintaining...building...and strengthening the mem-bership of the club...that I will help the club...by activelyserving on committees and in other capacities ...where myefforts are needed...And finally...that I will develop inmyself...those qualities...of cheerfulness, service and loyal-ty...which should characterize a Leo club member...at alltimes.' You are now members of the _____ Leo Club.”
 (The presiding officer now pins a lapel button on each newLeo club member and presents a membership card andmembership certificate.)
 After induction:• Assign the new member to serve as greeter at the
 next few club meetings. This will give the newcomeran opportunity to meet every member.
 • Integrate the new member into an existing commit-tee.
 • Invite the new member to an informal social gatheringwith the officers of the club.
 • The sponsor should ensure that the new memberreceives proper orientation to the Leo Club Programand Lionism and a New Member Kit with lapel pin.The sponsor should be willing to answer all questionsand should offer to accompany the new member tothe first few meetings.
 Whenever a Leo moves to another location, officers shouldensure that the member joins the local Leo club. If a Leoclub does not exist, the officer should encourage the mem-ber to speak to a local Lions club about sponsoring a Leoclub.
 The future of every Leo club depends on current Leo offi-cers and members. When the Leos work together, recruitingand motivating new members provides club growth.Assuring the continued existence of a club is a valuableservice that Leos can perform for their community.

Page 34
                        

SAMPLE PRESS RELEASEFor Information Contact:
 (Name)(Phone number)(E-mail address)
 For Immediate Release
 NEW LEO CLUB IN (CITY)
 (City, date) -- A new Leo club comes to (city) on (date) when (#) charter members celebrate the organizationof their new (name) Leo Club at (location) at (time). The (name) Lions Club sponsored the new club for youngpeople, ages (list age range).
 (Leo president name) of (city) has been elected to serve as the first president of the new club, and (name) of(city) will serve as the first club secretary. The (name) Leo Club plans to become involved with (list activities).
 According to (name, title such as club president or project chairperson), “We are excited to give back to ourcommunity. Through this important work, we plan to make a difference in our community.”
 The (name) Leo Club will meet on (day of week/month) at (time) at (location). (Name) is the current Leoclub advisor. Young people, ages (list age range) who would like more information about the (name) Leo Clubcan contact (name) at (phone number/add Web site address if appropriate).
 Lions clubs sponsor approximately 5,500 Leo clubs in more than 130 countries. While helping others in theircommunity, Leos develop leadership skills and experience teamwork in action. For more information about theLeo Club Program, visit the Youth Programs section of the Lions Web site at www.lionsclubs.org.
 ###
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SAMPLE PRESS RELEASEFor Information Contact:
 (Name)(Phone number)(E-mail address)
 For Immediate Release
 LEO CLUB MEMBERS PROVIDE SERVICE TO THE COMMUNITY
 (City, date) -- The (name) Leo Club recently served the community by (enter description of the communityservice project). This volunteer activity occurred at (location). Completion of the Leo club service project is abenefit to the community because it (describe how community or specific organization benefited).
 According to (name, title such as club president or project chairperson) of (name) Leo Club, “This and otherprojects will allow Leos to meet pressing needs in our community including (mention a few). Leo membersthank everyone who contributed to this important work. You are truly helping Leos make a difference in ourcommunity.”
 The (name) Leo Club has (#) members and meets on (day of week/month) at (time) at (location). (Name) isthe current Leo club advisor. Young people, ages (list age range) who would like more information about the(name) Leo Club can contact (name) at (phone number/add Web site address if appropriate).
 Lions clubs sponsor approximately 5,500 Leo clubs in more than 130 countries. While helping others in theircommunity, Leos develop leadership skills and experience teamwork in action. For more information about theLeo Club Program, visit the Youth Programs section of the Lions Web site at www.lionsclubs.org.
 ###
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