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1. Introduction�
 This Quick Start Guide will provide you with the information you need in order to understand how to file
 a WebADS, including a brief overview of the process and screen shots that identify critical aspects of the
 submission.
 EFS-Web w ill automatically generate and at tach a PDF version of the WebADS.
 A more comprehensive guide on h ow to use EFS-Web can b e found at the EFS-Web G uidance and
 Resources page located at: http://www.uspto.gov/patents/process/file/efs/guidance/index.jsp
 2. Basic Guidelines for Filing a Web-based ADS
 • You must be able to access EFS-Web.
 • The WebADS is available for new applications under the following s ubmission t ypes: Utility and
 Designs.
 • The WebADS is not permitted i n P CT and S upplemental Examination submissions
 • You c an be either a Registered o r Unregistered eFiler. Only Registered e Filers may save a
 submission as a work-in-progress for up to 7 days.
 • The WebADS is not permitted i n fo llow-on s ubmissions.
 • The Application D ata Sheet must be signed i n accordance with 37 CFR 1.33(b). If an ap plicant is
 prosecuting the application pro se, all of the inventors must sign to comply with t he rule, unless
 a power of attorney has been g iven. MPEP 402.01.
 • All required fi elds must be completed i n o rder to proceed w ith t he submission. The required
 fields are indicated with an asterisk.
 • A Web-based A DS can only be submitted with t he filing o f a new application on or after
 September 16, 2012, or with a U.S. national stage entry under 35 USC 371 where the Patent
 Cooperation T reaty (PCT) filing d ate (international filing d ate) is on or after September 16, 2012.
 • Do not attach an A DS as a PDF i f submitting a Web-based A DS.
 • Submissions under a Secrecy Order may not be filed electronically.
 http://www.uspto.gov/patents/process/file/efs/guidance/index.jsp
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Warning: EFS-Web sessions will time-out after one hour of inactivity. A WebADS that has not been
 submitted or saved after one hour of inactivity will be lost. You will need to login to EFS-Web again and
 re-enter the information from the start.
 3. Access the Web-based ADS
 The Web-based ADS will only be displayed for new Utility and Design applications. It is currently not
 available for International, Supplemental Examination, or Existing Applications.
 On the Application Data tab, the default selection is the Application Data radio button. In order to
 access the Web-based ADS, select the second radio button, “Web-based ADS.” This will expand the web
 screen and display the Web-based ADS fields. Based on the selection of the radio button, the data will
 be collected from either the Application Data fields or Web-Based ADS fields after the continue button,
 which is located at the bottom, is clicked. Any data entered in the non-selected form will not be
 retained.
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3.2.1 Inventor Information In the Inventor Information section, the required fields are indicated by an asterisk. You will not be able
 to proceed if a required field is missing.
 3.2.2 Correspondence Information
 The correspondence section is a required section. A customer number or an address must be entered.
 The default field is the customer number. Registered eFilers will be able to select a customer number
 from the drop down menu or enter a customer number. Unregistered eFilers will only be able to enter
 the customer number. If you do not have a customer number, select the checkbox and the section will
 expand to allow an address to be entered.
 3.2.4 Application Information
 The Title of the Invention is a required field. Note: Special characters may not be entered in this field as
 it may not transfer correctly to USPTO databases.
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3.2.5 Representative Information Representative information should be provided for all practitioners having a power of attorney in the
 application. Providing this information in the Application Data Sheet does not constitute a power of
 attorney in the application (see 37 CFR 1.32)
 3.2.6 Domestic Benefit/National Stage Information
 This section allows for the applicant to either claim benefit under 35 U.S.C. 119(e), 120, 121, or 365(c) or
 indicate National Stage entry from a PCT application. Providing this information in the application data
 sheet constitutes the specific reference required by 35 U.S.C. 119(e) or 120, and 37 CFR 1.78.
 The first field (“Application Number”) should be left blank the first time, which will signify "This
 Application is a" to refer to the application being submitted. By selecting the “Add” button you may add
 additional benefit claims, such as by entering any application number that is already referred to in the
 Prior Application Number fields on the current form. For any additional benefit claims to which the
 instant application is directly claiming domestic benefit, the “Application Number” field should be left
 blank.
 3.2.7 Foreign Priority Information�
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Note: In the Web-ADS Foreign Priority section, the Add and Remove buttons are not working
 properly. If you have more than one Foreign Priority claim to provide, please use PDF Fillable ADS
 Form (AIA/14).
 This section allows for the applicant to claim priority to a prior foreign application. Providing thisinformation in the application data sheet constitutes the claim for priority as required by 35 U.S.C.119(b) and 37 CFR 1.55(a).Enter the access code number to uniquely identify a patent application that is registered into the WIPODAS (World Intellectual Property Organization Digital Access Service). Please click here for moreinformation.
 3.2.8 Applicant Information
 For each applicant entered, select either Assignee, Legal Representative under 35 U.S.C. 117, Joint
 Inventor, Person to whom the inventor is obligated to assign, or Person who shows sufficient
 proprietary interest. For more detailed Applicant Information instructions, see
 http://www.uspto.gov/forms/aia_ads_form_inst.doc
 http://www.uspto.gov/forms/aia_ads_form_inst.doc
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3.2.9 Assignee Information Including Non-Applicant Assignee Information
 Complete this section only if assignee information, including non-applicant assignee information, is
 desired to be included on the patent application publication in accordance with 37 CFR 1.215(b). An
 assignee-applicant identified in the “Applicant Information” section will appear on the patent
 application publication as an applicant. . For more detailed Assignee Including Non-Applicant Assignee
 Information instructions, see http://www.uspto.gov/forms/aia_ads_form_inst.doc
 http://www.uspto.gov/forms/aia_ads_form_inst.doc
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3.2.3 Changing order of the Inventors, Applicants, or Assignees including Non-
 Applicant Assignees.
 If more than one entry is added to these sections, you have the ability to change the order by
 renumbering. The numbers must be in order and each number can only be used once. Selecting the
 “Continue” at the bottom of the screen will apply the changes on the auto-generated ADS document.
 Removing an entry will cause the number order to be changed. Please check the order number before
 selecting “Continue”.
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3.2.4 Signature
 This form must be signed in accordance with 37 CFR 1.33. See 37 CFR 1.4 for signature requirements
 and certifications
 Once you have signed you may proceed to the next screen by selecting “Continue”.
 3.2.10 Attach Documents
 Once you have provided all of the necessary Web ADS information on the “Application Data” screen, a
 WebADS.pdf document will be auto-generated. This document cannot be removed from the Attach
 Documents Screen.
 You may click on the respective PDF hyperlink to preview the document. If you need to make any
 corrections, go back to the “Application Data” screen by clicking on the “Application Data” tab at the
 top of the screen. The Web-based ADS radio button should be selected. After making any corrections,
 you must click on the “Continue” button located at the bottom of the “Application Data” screen in
 order to apply any changes.
 If you have additional PDF documents you may add them to the submission. If you do not have any
 required documents to upload, click on the “Review” button.
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3.2.11 Review Documents
 On the “Review Documents” screen, the WebADS.pdf cannot be removed. If you need to remove theWebADS.pdf from the submission you must select the Application Data tab, select the Application Dataradio button, complete the required fields, and then select continue.Once all of the necessary documents for the submission have been reviewed, click on the “Continue”button to advance to the next screen.
 3.3 Save Submission Feature for Registered eFilers
 You have the option of saving the submission for later if you are a Registered eFiler. All of the required
 ADS fields on the “Application Data” tab must be completed. The save option is located on the
 “Confirm & Submit” screen.
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After clicking on the “Save for Later” button, the next screen will display the details of the saved
 submission. There is a notification statement that explains that the submission has not been filed
 officially at the USPTO until the Submit function is executed. A statement at the bottom of the screen
 details that the submission will be saved for up to 7 days.

Page 15
                        

In order to later retrieve your saved submission package, you must log in to EFS-Web as a Registered
 eFiler. On the EFS-Web page you must select “My Workplace”, and then click on the “Saved
 Submission Package” link. Next, select “My Saved Packages” and click on the drop down menu to
 select an eFiler and click on the “Retrieve” button. This will retrieve your saved submission packages.
 Fill in the radio button under “Select” in order to choose the particular saved submission package and
 click the “Continue” button.
 If you have any questions or concerns regarding filing in EFS-Web, please contact the Patent EBC
 Monday - Friday, from 6:00 a.m. to 12 Midnight Eastern Time, by email [email protected] or telephone
 866-217-9197.
 mailto:[email protected]
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